Step 1:

Step 2:

Step 3:

Recording Depreciation at End of Year

Create Sub-accounts, if necessary.

The following two sub-accounts must be created in order to enter the
depreciation:

“5 1810.00 Accumulated Depreciation
/5 54xx.00 Depreciation Expense (xx represents the next number available in the
chart of accounts 5400 category)

Calculate Depreciation.

Depreciate Paraphernalia (Account 1805.00) at 10% of total as of the January 31%
balance sheet.

Example: If your amount in account 1805.00 is $3,500.00, the depreciation
amount will be $350.00.

“%  This amount will be the amount to use in the following Journal Entry.
Enter the following Journal Entry:

A. Click on Company/Make General Journal Entry

B Fle Edt View Lists

® &
Home Customer Cente
% | Name ~
+1000.00 * Cash
+1005,00 * Checking - Ca:
+1010,00 * Savings - Cash

W REN Customers  Wendors Employees B

Homne Page

Campany Information...

Advanced Service Administration..,
Sek Up Users. ..

(Change Your Password. ..

+1020.00 * (s - Cash Set Closing Date...
+1025.00  Petty Cash
110000 * Receivables Flanning & Budgeting U
+1105.,00 * MSF Checks To Do List
«1199,00  Undzposited Fur
+1300,00 * Inventory
+1305,00 * Resale Merche  Alerts Manager
+1310,00 + Social Quarten
+1315.00°
+13z0.00
+1325.00"
+1500,00 ' Due From Cther nter venicle Mieage. ..
@1700.00 * Buildings and Proj
+1705.00 Loﬁge Home/E  Prepare Letters with Envelopes 3
121 v —

Reminders

B. The following dialog box will appear: Place a check mark in the check box,
Do not display this message in the future. Click OK.

Assigning Numbers to Journal Entries §|

i QuickBooks now automatically assigns numbers to journal entries,

\‘4) If the Entry Mo, field is blank, simply enter a number in the field.
Subsequent journal entries will be numbered automatically,

Ta turn off auto-numbering, choose Preferences from the Edit menu and
then select Accounting.

Do not display this message in the Futureé
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C. In the Date box, enter the date that you are doing the journal entry. Must be
before April 30™.

&lFiIe Edit Wiew Lisks Company Customers Yendors Employees Bankim

@ & &3 i &

Haome Customer Center ‘endor Center  Employes Center  Report Center

& previous [ Next @ Prink... Eth Histary

te  [04/30j2009 [E]  [Entry b,

Account Dehit Credit Memo

D. Tab to the first line in the Account field, Choose 1810.00 Accumulated
Depreciation, Press Tab

E. In the Credit field, enter the amount of the 10% depreciation, Press Tab.

F. Inthe Memo field, enter Depreciation Year End, Press Tab.
G. Press Tab

H. Press Tab

I. In the class field, enter Depreciation, Press Tab.

J. In the second row below account, choose the 54xx.00 account for
Depreciation Expense, Press Tab. The Debit amount will prefill.

K. Press Tab. In the Memo field, enter Depreciation Year End.

L. Press Tab three times, enter Depreciation in the Class Field.

Date 04302009 Entry Ho. | 10

Account Debit Credit Memo Hame Billa,.. | Class
1800.00 * Furniture and Equipment: 1610.00 + Accumulated Depreciation 350.00 Depreciation Year End Depreciation
5400.00 * General Administration Exp:5420.00 * Depreciation Expense 350.00 Depreciation Year End Depreciation

v

M. Click on Save and Close.
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